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②File preparation Prepare the version of the paper that can be publicly released to the TUAT repository in PDF format. 

①Copyright 

check 

【If a Creative Commons license is granted】 

Follow the license conditions. 

【If a Creative Commons license is not granted】 

● In the case of a collaboration, obtain consent to Repository registration from all co-authors. 
 

● If the copyright belongs to a publisher, academic society, etc. 

Check publisher or academic society requirements regarding the following points through 
contribution rules, contracts, websites, etc. 

 Is public release in an institutional repository allowed? 
 The version of the draft for which public release is allowed (preprint, accepted manuscript, version 

of record, etc.) 
 A period of time up until which public release is not allowed (an embargo) 
 Any statements concerning the copyright that are required to be included when releasing publicly 

(write in the Special Notes field of the application form) 

〇 Copyright check reference website 

Overseas publishers Open policy finder (previously SHERPA/RoMEO)  
Japanese academic societies Society Copyright Policies in Japan (SCPJ) database 

③Fill out the 

application form 

Fill in the required information in the Tokyo University of Agriculture and Technology Repository 
Registration and Public Release Application Form. 
The online application form is also available (for TUAT members). 

④Application 

Send the file you prepared as per the instructions in ② above and the application form from ③ 

※If you are unable to use the online application form, we can accept your application via e-mail. 

If the total size of your file(s) exceeds 5MB, make sure to use a file sharing service. 

Recipient：Tokyo University of Agriculture and Technology Library, Repository Representative 

 tuat-ir@ml.tuat.ac.jp 

！If you do not receive confirmation of receipt within three business days (days other than Saturday, 

Sunday, and holidays), please contact the address provided above. 
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Please be aware in advance that, after checking the received application form and academic paper 
file, in some cases the library may need to contact you. 

①Check 

The library will register the academic paper information (metadata) and academic paper file in the 
Institutional Repository. 

※ Concerning Open Access academic papers for which the paper file is not to be registered, the 
library will register the metadata only. 

②Registration 

The library will publicly release metadata and the academic paper file. 
Metadata will be promptly released, but academic paper files will not be viewable during the 

embargo period. 

③Public release 

The library will send notification of public release to the contact information written on the application 
form. 

④Contact 

https://openpolicyfinder.jisc.ac.uk/
https://jpcoar.repo.nii.ac.jp/page/133
https://forms.office.com/r/dATbPv4G4u
mailto:tuat-ir@ml.tuat.ac.jp
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 To check the version of the paper that can be publicly released on an institutional repository, refer to the 

contribution rules, contracts, websites, etc. of the publisher or academic society. Most publishers allow public 

release for the accepted manuscript. 
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Return edits 
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・Layout adjustments 
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・English editing 
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Re-submission 

Corrections 
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Re-submission 

Correction instructions 

Peer review 
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Submission 
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